CHARACTERISTICS OF EFFECTIVE WRITING
I.  Being Consistent
1. Sequence of verb tenses
After he broke his arm, he is home for a week
2. Shift of pronoun person
If you are tense, he should try to relax.
3. Parallelism
She skis, plays tennis, and flying kites.
4. Noun number agreement
Ann and Sarah want to be a pilot.
5. Subject-verb agreement
There is eight people on shore.
II. Expressing Ideas Logically
6. Coordination and subordination
Nancy has a rash, and she is probably allergic to something.
7. Logical comparison
Harry grew more vegetables than his neighbor’s garden.
8. Modification and word order

Barking loudly, the tree had the dog’s leash wrapped around it.
III. Being Clear and Precise
9. Ambiguous and vague pronouns
In the newspaper, they say that few people voted.
10. Diction
He circumvented the globe on his trip.
11. Wordiness
There are many problems in the contemporary world in which we live.
12. Missing subjects
If your car is parked here while not eating in the restaurant, it will be towed away.
13. Weak passive verbs
When you bake a cake, the oven should be preheated.
IV. Following Conventions
14. Adjective and adverb confusion
His friends agree that he drives too reckless.
15. Double negative
Manuel has scarcely no free time.
16. Pronoun case
He sat between you and I at the theater.
17. Idiom
Natalie had a different opinion toward her.
18. Comparison of modifiers
Of the sixteen executives, Meg makes more money.
19. Sentence fragments
Fred having to go home early.
20. Comma splice or fused sentence
Mary enjoys crossword puzzles, she works on one every day.
V. Writing Rules
21. Use the NPCA formal, four-line heading, running header, 12 pt Times New Roman font, and double-spacing with no extra spaces throughout for all work you submit
22. Give all of your essays titles that meaningfully reflect their theses—do NOT underline, boldface, italicize, or change font 
23. Include a well-developed introduction with a clear thesis statement that responds completely to the prompt
24. Include a clear topic sentence for every paragraph; each paragraph should focus on one idea
25. Provide evidence for every idea you present
26. Introduce the context of quotes and paraphrases before using them and set off short quotes with a comma and long quotes with a colon 
27. DO NOT refer to people only by their first names; give first and last name the first time you refer to them and last name only after that
28. DO NOT refer to “the reader,” “the audience,” or other terms for the reader
29. DO NOT use the phrase “paints a picture in the reader’s mind.”  When writing about imagery, discuss the effect of the imagery: how it appeals to the senses and enhances understanding
30. Avoid generalities; use concrete and specific details, explanations, and examples
VI. Grammar and Style Rules
31. Follow all rules for comma use, including using serial commas
32. Indicate plurals correctly
33. Indicate possessives correctly
34. Spell out numbers under 100
35. Follow MLA style for in-text citations
36. Use block indentation and set off with colons for quotes that are more than four lines long, but use such long quotes rarely
37. Punctuation, such as commas and periods, go inside a title or phrase in quotation marks
38. Titles of short works, such as poems, short stories, essays, and songs, are placed in quotation marks
39. Titles of long works, such as novels and collections of poetry, stories, and essays, are underlined or italicized
40. Spell words correctly and proofread carefully before submitting your writing
41. Form a dash by joining two hyphens (--); use a hyphen to join compounds (-)
42.  Write in the third person; do not use “I,” “we,” or “you” statements
43.  When writing about literature, use the universal present tense.
44. Use articles (a, an, the) correctly. “The” is used for specific references.  “An” and “a” are used for general references.

45.  Transition needed

46.  Put sentences in a better order for flow of ideas

47.  Use these words correctly: to, too, two; there, their, they’re; its, it’s; your, you’re; then, than
48.  Awkward sentence; rewrite for clarity
49.  Redundant

50. Needs more development

51. Run-on sentence

52. Verb tense problem

53. Use “that” for things and “who” for people

